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Standing Order for Meeting

. Board Members should try their best to attend all Board Meetings.

. Under the refined Code of Governance, Charities must list down the
frequency of attendance at Board Meetings on annual basis by each
Board Member in their annual report.

. Be punctual and refrain from leaving the meeting early.

. Bring along meeting documents.

. Read the meeting documents thoroughly in advance and make remarks to
facilitate presentation of views during meeting.

. Observe proper dress code.

. Observe proper decorum.

. No interjection, disruption and private-chat when someone is speaking.
. Observe the following when raising question or presenting your view:
9.1 Seek Chairman’s consent before doing so

9.2 Stay focus and do not deviate from the topic being discussed.

9.3 No personal attack.

9.4 No hair-splitting.

9.5 No insinuation.

9.6 No fabrication.

9.7 No interference on other’s duties and responsibilities.



